Office of the District Mission Manager
District Mission Management Unit
Tripura Rural Livelihood Mission

Dharmanagar, North Tripura

F.No.2(6)/DMMU(N)/Acctts./Tender/TRLM/2019-20/ 2 11 Dated, |2 /02/2020

Notice Inviting Quotation for printing & binding of books of records for SHGs/VOs

Sealed quotations are hereby invited from reputed/resourceful printing press for printing
and binding of books of records for SHGs & VOs under Office of the District Mission Manager
(DM & Collector), North Tripura, TRLM, Dharmanagar for F.Y 2019-20 as per specifications &
terms & condition of supply of goods, which can be read out through the website
www.trlm.tripura.gov.in/ www.ruraltripura.gov.in/ www.tripura.gov.in .

The sealed quotation will be received in the Office of the District Mission Manager (DM
& Collector) North Tripura, Dharmanagar from 18™ February, 2020 to 28" February, 2020 in
between 11:00 AM to 3:30 PM on all working days from the bidders in person/by Regd.
Post/Speed post/Courier post etc. and shall be opened at 1:30 PM on 29" February, 2020 by the
Committee members of HPC in presence of bidders or their Authorized representatives, if
possible. In case of any confusion they may directly contact with DMMU, TRLM, North

i

District Mission Manager
(DM & Collector)
DMMU (N), TRLM

Dhaxmpnagamanager
(DM & Collector)
District Mission Management Unit
North Tripura District.




Instruction to the bidder and general terms and conditions for printing and binding of the
book of records for TRLM under DMMU, North Tripura, Dharmanagar:-

An earnest money amounting to ¥ 1,500/- (Rupees One Thousand Five Hundred)'only
will have to be deposited in the shape of D. Call from any Nationalized bank/Tripura

Garmin Bank/Tripura State Co-operative bank in favour of the “District Mission

Manager” payable at Dharmanagar with the sealed quotation. The said earnest money

will be converted to security money for the successful bidder. For others, the earnest

money would be refunded, after finalization of the work order.

The bidders should submit valid Registration Certificate of the firm, GST registration

certificate, PAN card, Return filing certificate of Income Tax for F.Y 2019-20, Tax
Clearance Certificate etc., without which no Quotation shall be entertained.

Any overwriting/penned through etc. in any figure/name in the quotation will be
disqualified on the part of the bidders and the quotation shall be liable to be rejected
unless it is noted separately with signatures and seal (if any).

Rate must be quoted inclusive of all charges & taxes allied to that. The service provider
has to comply with all the rules and regulation of the undersigned and Govt. as

applicable for a similar type of work.
The rate should be quoted both in figure and words clearly in Indian currency only.

Applicable taxes shall be recovered from the bill.

In case of more than one bidder quoting the same rate, the decision of the Purchase
Committee shall be final.

Sample of papers shall be submitted along with the sealed quotation.

Proforma for the printing of books of records may be collected by the interested bidder
from this office during the working day between 11:00 AM to 3:30 PM.

One set of sample of books of accounts shall be provided by the printing press/bidder for
necessary verification. Final printing and binding of books of accounts shall be done
after verification of sample books of accounts.

The successful bidders shall have to deliver the books within the stipulated period in
accordance with the supply order. In case of failure to supply the books of records within
the stipulated period, work order/ supply order shall be liable for cancellation.

The delivery of books is to be made to the concerned establishment i.e. Office of the
Block Mission Manager (BDO), BMMU- Kalacherra/
Kadamtala/Jubarajnagar/Laljuri/Dasda/Jampui/Panisagar/Damcherra.  No  insurance
charges are admissible for any breakage, damage and loss in transit on the way to the

destination.
The bidders shall have to take the rejected/ defected items if any at their own cost and

replacement of the same should be supplied within such extended periods as may be
indicated by the undersigned.

The purchaser will award the contract to the bidder whose tender has been determined to
be substantially responsive and who has offered the lowest evaluated price.

The undersigned reserves the right to accept or deny the lowest or any other quotations
without assigning any reason and to distribute the entire supply to more than one bidder.

District Mission Manager
(DM & Collector) ‘
¢t Nission Management unt

pistri s
North Tripura b -+




e The contract is valid from the date of signing of formal acceptance by the undersigned
and it can be extended for further 6 (Six) months if required.

e The rates will remain valid up to 1 (One) year after acceptance of the rates by the
undersigned.

e No advance will be given to the bidder in this regard.

o Payment will be made on the basis of the actual books of records received by the
concerned establishment.

e No interest can be claimed in case of delay of making payment beyond the stipulated
period of payment.

e The rate should be quoted as per specific unit which has mentioned in the items list.

e The quantity of the books of records may be an increase or decrease at any time,
depending upon the need.

e Bidder should submit a signed copy of NIQ as acceptance to terms of the tender
document which should be part of the bid. If the bidder fails to submit a singed copy of
NIQ, which shall be treated as acceptance to terms and conditions of the tender
document and failing to forge agreement on finalization of tender by the lowest bidder,
work will be awarded in case of the second lowest responsive bid.

e Each bidder should submit sealed quotations with the following documents (Photocopy
duly self-attested to be compulsorily enclosed):

“Demand draft” as an Earnest money (original).

Registration Certificate of the firm.

Return filing certificate of Income Tax for F.Y 2019-20.

Tax Clearance Certificate.

PAN Card.

GST registration certificate.

Sample of paper.

Signed copy of NIQ.

Bidder must quote the rate item wise of all items in the plain paper/firm’s pad.

e Non fulfillment of any of the above terms may result in rejection of bids and no

correspondence will be entertained in this regard whatsoever.
‘\/n/‘ W

\
District Mission Manager
(DM & Collector)
DMMU (N), TRLM
Dharmanagar
District Mission Manager
(DM & Collector)
District Mission Management Unit
North Tripura District.
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F.No.2(6)/DMMU(N)/Acctts./Tender/TRLM/2019-20/2 {2 -2211 Dated, (2 _/02/2020

Copy to:

1. The CEO, TRLM,F RD Deptt., for kind information.

2. The members of HPC for information and necessary action.

3. The BMM, BMMUs- DMC, KLC, JBN, PNS, KDL, JMP, LJR, DSD for information and
necessary action please.

4. The PM (MIS), SMMU, TRLM for information with a request to upload in the website
namely www.trlm.tripura.gov.in/www.rural.tripura.gov.in/ www.tripura.gov.in.

5. The Nazir, O/o -DM & Collector, Dharmanagar, North Tripura for information with an
instruction to provide the Tender box for the ensuing tender of TRLM section.

6

. The Notice board of the DMMU, North, TRLM, Dharmanagar.

o

o A
District Mission Manager
(DM & Collector)
DMMU (N), TRLM
DistRR AR TIAGRRET
(DM & Collector)
District Mission Management Unit
North Tripura District.
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Books of records for SHG

ANNFYXIIRF — | A}

*The column of Rate per book to be filled by

1. General Ledger
Size & ) .
Name of Page Distribution Total Page | thickness Tentative quantity Rate per book
the Book Cover of the book of pages requirement (In)
Page no. 1-2 Page no. 3- )
& 123-124 122 124 (except .
General - e Legal
ngoer Binding with light blue colour Hard Eibuni "ol Print with front & 70”(383;\36 600 nos.
© board Cover (Front & Back) along =t » paie ;l.n Wi back cover)
with title print in front cover e page e
RUDEES i1l WOTTS.c.ueeucnsernesssesessasesnssssssassssnssnassssnasnssessssssssssssssssesssssessssssssssaansnsssnsesssssssssssasserssssassansnssetssssiisesssst iaNlette8s00tettsstansstearastttssssssosasssssnssssanasasssens eees) OIY
2. Voucher for SHG
Name of Size & . .
thes Bogik Coveratihe Bodk leal Distribution Total hidckrigss Tentative quantity | Rate per
leaf of pages requirement book (In ¥)
leaf no. 1-300
- N Original co i 300
Voucher | Binding with light blue colour i : _Sy n Duplicate copy | (except "
Hard board Cover (Front & Back (ngle side;) in i i : Legal size
Book : . _ ont & Bac ) vellow pages of print (single side) | front & g , 600 nos.
2Oczlnegr with title print in front 0dd leaf in white paper of back 60 G5M
(perforation- 3 patt) Even jeat cover)
RUDEES 11 WOTHS: cossueussssmsiessisnsississssssayssiisssistisissoqssss isaiasion isntssvs sssaszssasss
..................................................................................................................... ) only
3. Reeceipt for SHG
Nanie of Size &
the Book Cover of the book leaf Distribution ’1;22?1 l};ickness Tentative quantity Rate per
€ ol requirement book (In %
leaf no. 1-360 L S v
. .1 | Binding with light blue colour Original copy print . 300
Réi)i’l?f Hard board Cover (Front & (single side) in D-uml?ale copy | (except .
' Back) along with title print in yellow paper of Odd | P (single side) | front & Lega Size 600 nos.
poe’ front cover leaf (perforation- 6 | ' White paperof |  back 60 GSM
ofV et part) Even lea cover)
o PEIDEES I WOIDS. covessrisessssnssss s N T R eeeey :

Hhersnrssssnsentnsneieen
--------------------
..................
........
.................................................................................




ANNFEXLIRF — | (A)

4. Cash book for SHG

Tentative

ﬁw ity Rate per
ota . uanti
Bame0f Page Distribution Page tmck:ess requirement book (In %)
the Book Cover of the | of pages | requirtro==
book Page no.
122 & Pa§e4no. Page no. 5-212
213-214 ] 214
Binding with light . A3 si
. ‘ Original copy (except 3 size
Cash book blss Saia e Blank T rint (single Duplicate copy front & with 70 600 nos.
board Cover : age P = : ; :
(Front & Back) “pale Sv'?h side) in white | print (single side) back GSM
T é green” sinlole paper of Odd | in white paper of | cover)
=) g i
| printing in front page side print leafwxith Even leal
- perforation
e R A I I —_— )} only
5. Meeting Minutes for SHG
Name of Size & Tentative
Book Page Distribution ggiael thickness |  quantity Rate per book
Cover of the book - z of pages | requirement )
Yy " | Pageno. | Page no. | Page no. 613 Page no.
122 & g 614 &
619-620 3-12 13-612 & 615 616-618 620
Meeting Binding with light . ] (except
Minutes | Plue colour Hard | Blank Single - Single side Printon | front ga Legal size
board Cover (Front | “pale | side print fte | print on light dinale back | 70 GSM 600 nos.
& Back) along with | green” | in White blanls yellow page i g’ of -
title print in front page- page L with lsaf e
cover perforation
RUDEES il WOIdS........ocoemmmeessesssemmssssssnssss s s ssesecesesennsesee, e
CE—————esssssesseesceesesessee———. L ) only

J




ANNFYXLIRF -1 (A)
6. Individual member pass book for SHG

Size & . 2
Name of the Page Distribution Total | goickness Tentatn-re quanttlty Rate( Ipe; book
Book g Page | ofpases requiremen n )
Cover of the book
Page no. 1- | Page no. 3- | Page no. 15- 30
_Individual 2 14 28 (except | ldemx
member pass s PR front & 2lem #4000 nos.
book col?oi?g l\g(l) 0511%1 - u; Single side Print of Print of loan | back | 70GSM
(Front & Backialongpvsgth pl_'int i S avings copy | copy in white e
title print in front cover white page | in white page page
Rupees in words..... e eveteuesssssssesedsmtstssissesssseameateLiamaStrs sttt tsasss s s 1 s sdssa0 s st ans s tansesztastensssntns ) only
7. Loan ledger for SHG
Size & - 5
ﬁilan};e of Page Distribution Total il TentatlYe quantity Rate per
e Book Page o phgEs requirement book (In %)
Cover of the book
Page no. 1-2 | Page no. 3- | Page no. 5
& 205-206 4 5204 | 06
except :
, y legal size
0 Mg Binding with light blue colour Wi front & 76’ GSM 600 nos.
180 gsm paper (Front & Back) | Blank “pale wi;fllti'ia%e Print with back
long with title print in front | green” page i : cover
ZOOVI;r R PR WA SRR side print white page )
\ RIUDEES 1N WOYAS.usvissssssssnsvssussosmssssnss savusnissosussssunsessonssosvasinss s ssssyssss sy siaasy -
.................................................................................................................. ) only |




1. Cash Book for VO

Books of records for VO

ANNFYXIIRF — 11 /aY

*The column of Rate per book to be filled by

Name of T
the Book i o e Bl Page Distribution Total thS-lczke (:L Tentatt_lve Rate per
Page no. 12 } Page ickness | gquantily book (In 3)
& 205-206 Page no. 5-204 of pages requirement
Binding with yellow Original copy :
Cash Book | colour Hard  board [ (g % Durpii:tc ?;?ncccl)epy ( 286 t
Cover (Front & Back) | Blenk“pale | side)inwhite | Jolo"n | oy | A3 size
along with title print in Sl page prper et Odg aper of Eve back Ll b
front cover leaf with et . ae
perforation leaf cover)
| Rupees in words......... T
.......................................................................................................................... ) only
2. Meeting Minutes Book for VO
Name of i
the Book Civeer of dic book Page Distribution Size & . .
Pageno. 1-2 | Pageno. | Page no. Total Page | thickness Tentative quantity | Rate per
. & 613-614 312 13.612 of pages requirement book (In %)
Minutes | Binding with yellow colour Single .
Book | Hard board Cover (Front & | Blank “pale | side print White ¢ 614 (except ¥ s o
Back) along with title print | green” page | on White blank page front & 7eoga “od 9 B0 nos
in front cover page with to be kept | back cover) Gol
RUPEES i1l WOEAS..........oonesnememessasssiosmsssssssststissstensssss s sesesssasssanessassssssssasssnsens
ottt ettt en ettt essenasssassasacstneesnnnotenneesennnennsnnrsnn ) only




3. Loan ledger for VO

ANNFXLIRF — Il (A)

" Size & : g Rate per
Name of Page Distribution Total thickness Tentatl\fe quanttlty book (In %)
the Book Cover of the book Page | of pages requiremen
Page no. 1-2 | Pageno. | Page no. 5- 206
% & 205-206 34 204
Loan ledeer | BiNding  with  yellow Single gf;(gf g: I_:]egal size 2565 1OS.
= colour 180 gsm paper | Blank “pale | side print Print on back 70 GSM
(Front & Back) along with | green” page | on white white page cover)
title print in front cover page
IRUDEES 11l WOTAS.uueeeenrassnrsssasnasassessnssnensossasssanssssssasnsssssssssssssnsssssansansssnsessansessssssssnssanransessannssasssssssssssssaasstsosy s00elta000en0assstetsanstassensatsssasnsonssastonsanssaseasasas ) only
4. Voucher Book for VO
Size & Tentative
tlfxz[g:)gli leaf Distribution Total leaf | thickness quantity b?:;e(f:;)
Cover of the book of pages requirement | ”
leaf no. 1-100 100
Voucher |Binding with  yellow | Original copy print | Duplicate copy | (€Xcept | 22.5emx
Book colour 180 gsm paper | (single side) in yellow | print (single side) | front & 26.8 cm 200 nos.
(Front & Back) along with | paper of Odd leaf with | in white paper of back 60 GSM
title print in front cover perforation- 3 part Even leaf cover)
Rupees in words.. ettt aan s sasesansaans sannesses st sasssarasasvasEasEs aenssnasasasas s ssase seaesee) ODY
5. Receipt Book for VO
tthIII;?):li leaf Distribution Total tSlee & Tentative quantity | Rate per
Cover of the book leaf i requirement book (In %)
of pages
leaf no. 1-100 100
Receipt Binding  with  yellow Qri ginal. copy pr.int Duplicate copy (except 21.5¢mx 27
Book colour 180 gsm paper | (single side) in pink | print (single side) | front & cm 200 nos;
3“3%6 (Front & Back) along with | paper with Odd leaf | in white paper back 60 GSM
SE LMY ti\t&\@\._prmt in front cover (perforation- 3 part) with Even leaf cover)
ol \eC e — 1
e Ses.d Rords
Qﬁ \iﬁ%ﬁ%ﬁﬁx‘\w U UUU PO p PP PP PPS LT L LU LI ) only
S e
SR N




6. VO DCB Register

ANNFXLUIRF — Ul rAY

Natnie: of Size & Tentative Rate per
the Book Page Distribution Total page thickness quantity
Cover of the book ) } of pages requirement book (In %)
Page no. 12 & Page no. 3-
— a 103-104 102 164 fencent
VO DCB Binding with yellow colour |1ard f et &p Legal size T nos
Register | board C_()vex“ (FI‘On“[ & Back) Blank “pale Priiit with chrlgr::over) 70 GSM 20 .
along with title print in front green” page white paper :
cover
Rupees in words........... I .eree) ODNY
7. Bank DCB Register for VO
— o Size & Tentative 2a
the Book Page Distribution Total page | thickness quantity bRa}t{e f er
Cover of the book of pages requirement el (i 5
Page no. 1-2 | Page no. 3-
& 103-104 102 104 (except ;
Bank DCB 3 - ‘ ; Legal size
.. | Binding with yellow colour Hard board " : . front & - O nos.
Sepsiz Cover (Front & Back) along with title iféﬁ(,, p;j: “I:gl?t with back cover) 70 GSM 20
print in front cover = pas e paper
Rupees AT WOT OIS, sucsusnssspsosnsssossissssasmsrasomsrtsasssosassssssssanmsanensssmmssnsasens tonssassnsnssossnsessasnsssrssssesessbrssssiss sibhsssssssssssvsssass R siss oS E s ot bbb eannsses s s msasssarans ) OnlY
8. Promissory Note Book for VO
Size & Tentative
Name of o Rk
leaf ‘ . ate per
the Book Cover of the book L DSt Total leaf | thickness quantity book (Ipn ?)
of pages requirement e
leaf no. 1-100 :
Teesiot Binding with yellow colour |  Original copy Duplicate copy print | 100 (except .
o ‘]E’ 180 gsm paper (Front & Qrint (single side) | (single side) in white front & A4 Size 9 5O NoS.
© Back) along with title print | in blue paper of paper of Even leaf | back cover) 60 GSM
in front cover Odd leaf with perforation 4\3%8‘
=== 5 ‘\‘
. W0 o)
e I . ) onjrt™ (’o\"'\" ae®




9. VO Monthly Report Cad for VO

ANNEYXLIRF — 11 (A)

m ths;lczlfnfss Tentative quantity | Rate per
Name of Page Distribution page . requirement book (In %)
the Book of pages
Cover of the book
Page o 12& | Pageno. 3222 24
VO e — — (excePt | | eoalsize |
Monthly HEIE Wik, el wioun " 2 type format Print | front & | 70GSM 200 nos.
Report Cad Hard board C-ovex: (Fro_nt & Blank” pale in white paper single back
?rzil:)czlvc;r;g with title print in |  green” page Side of leaf cover)
RUPDEES 11 WOELAS.o.vnrnvoesersseeenssesersemssessessensmesesnensemsensnsnsmnmnstsastasssassssssnssssssenssssssss shssshasssansnsnsanaases s tsssestas st itasenensasssdsasnassstatasunasssnonssnstasensinnsansnsnsons ) only
10. Stock Register for VO
Name of Total Size & | o tative quantity | Rate per
he Book Page Distribution et thickness L book (In 3)
R Cover of the book pag of pages 1
Fageno o @ | Pageno.3:202 | 204
Stock Binding with yellow colour gfexcteg Legal size
Register | Hard board Cover (Front & | Blank “pale green” | Print with white rg n 70 GSM 200 nos.
Back) along with title print in age — ack
g p pag pap :
front cover cover)
RUPEES Il WOIdS..ouerresrrrmasmeessmsssmesisissssnse e ena s ssnsss s s bss s e sescmsemenen s s s ol
11. General Ledger Book for VO
Name of Size & Tentative
Page Distributi . . : Rate per
— Cover of the book ) on Total page | thickness e book (In )
: i ent
Page no. 1-2 | Page no. 3. of pages requirem
/ s I & 363-364 362
\0“}:\3\3% eneral | Binding with yellow colour Hard board 364 (except )
“\“M‘L@f pOY &(gc\lgﬁt Cgv;ar_ (F;ont & Back.)i along W:lth title | Blank “pale | Print with front & L7eog 285115‘6 200 nos.
o \0“\3 3 -'Bp’e(:(\c't- ggl‘rller m front cover ftitle print in front | green” page | white paper back cover)
\S‘-;\O 5 NS
. : S
'\s't“d‘:::(\\\‘\&\‘?“\ e J




T e e

......................... yonly |
12. Cheque issue Register for VO |
Paper | Tentative quantity | Rate per
e Page Distribution Total page v requirement book (In %)
the Book
s sk Page no. 1-2 | Page no. 3- -
& 203-204 202 204 (except Seizzae
Chesgne Binding with yellow colour Hard board o front & = 0t 105
e Cover (Front & Back) along with title | Blank “pale Pr}nt with basle gver) o
Repister print in front cover title print in front | green” page | white paper ]
cover
BT e o

District N}iss'ion Manager
(DM & Collector)
Bistrict Mission Management Unit
North Tripura District.



Specification of Trunk Box

SL. ) . . Tentative quantity Rate per box (In ) to be
No. Name of the article Specification requirement quoted by the bidder

Dimension of the Box: Length- 29.5 cm, Width- 23.5

I. | TrunkB e, Lepth- 105 e 600 nos.
ox Lock system, Handle, Made with 0.3 mm plain f

Galvanized Iron Sheet sheet.

Rupees in words

District Mission Mahager
(DM & Collector)
District Mission Management Ut
North Tripura District.





