
GOVERNM ENT CW Tf~IPUR/\ 
OPPIC E OF' TH E lJISTl~ICT MA<.ll STR/\TE t~. COLLECTOR 

UNAKOTI DISTRICT, KAILASHAHAR 

PRESS NOTICE INVITING TENDER 

PNIT No. F.2 (1 lll/DUS/201<.:l -20/ lb& Daled: O 6 /05/2020 

Sealed quola lions a rc invilecl o n beha lf uf lhe Governor, Tripura frum the 

interested bidder / supplie r for Supply of o ffi ce Stationeries and other related/ petty 

items for the Financial year (2020-2 1) for 0 I (one) year for use within the state vide 

Inviting Tende r No. F.2(1 l)/DUS/ 201 2 -1 3/ .. /.l?.1: ..... dl. 06 /05/2020 fo r S upply of 

office Statione ries a nd olhe r re la ted/ petty items fo r the Fina ncial year (2020-2 1) for 

de tails terms & condition of the tender is avai lable in Tripura State Portal 

tripura.gov.in & Unakoti District website unakoti.nic.in a nd ha rd copy can be seen 

the Notice Board of the Office of Lhe Distric l Magistrate & Collector, Unakoti Distric t , 

Kailashahar, Tripura o n a ll work ing days from 10 A.M. onwards. Any s ubsequent 

corrigendum will be ava ilable in the website. 

(R. ja~Q.~~\ 
District Magistrate & Collector 
Unakoti District, Kailashshar 
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I 
Governme nt of Tripura 

Office of the District Magistra te & Collector 
Unakoti Tripura, Kailasha har 

No. F.2[1 1)/DUS/20 12 - 13/ / 0={- Dated: 06 / 05 / 2020 

SHORT NOTICE INVITING QUOTATION 

On beha lf of the Governor of Tripura, the undersigned invited Sh ort Notice Inviting 
Quotation (SNIQ) for Supply of office Sta tione ries a nd other re lated / petty items for the Fina nc ial 
year (2020-21) from Regis te red lraders/ coorwrativcs / firm / Authorized Dea ler dt-•nling in the ite ms 
listed in Annexure- A. 

The rate shou ld be quoted both in figures & \vords as per pr<'scrihed pro-forma 
enclosed. The bidder has to attach D-Ca ll a mounting Rs.5000/ - (Rupees rive thousand) in favo ur 
of District Magis trate & Collector , Unakoti Tripura from any Bank payable at Kailasha har. 

The stated sealed quotation should be dropped in the Tender Box kept in the Chamber 
of the Sr. Dy. Magistrate/ ODO, DM's office Unakoti Tripura, Ka ilashahar up to 3 PM of 2 0 1h May' 
2020 (working days) . 

The quotation will be opened on 2 0 / 05 / 2020 c-1t 4 .00 PM in the presen ce o r the 
bidders/authorized re presentat ives wh o are \Nill ing to re main present a t the t ime of ope n ing of the 

quotation . 

SL. 
Name of the items EMO En closures 

No. 
~ 

1 2 3 4 

At tested photo cop~· of 
Office Sta tione ries a nd 

I 
I . PAN card . 

other re la ted / pe t ty 2. GST Regis tration Certifica te. 

m a te ria ls (Enc losed in Rs.5,000 /- 3. S hop;' storc / Dealer/ li rm Regist rat ion 
1. 

Annexure- A. with 
(Rupees Five Certificate. 

thousand)o nly. 4. T rade License (if a pplicable ) 
SNIQ) 5. Bank Pass Gook. 

6. ADHAAR card . 
(withou t enclosures bid will not be acce pted ) 

Distr ict M~s~~9&~ollector 
Unakoti Tripura, Kailashahar 

Scanned by CamScanner





• 

TERMS AND CONDITIONS 

1. El191ble and interested bidders will be dropped in the tender box which 1s kept in the chamber of the 
Senior Deputy Collector. ODO. HO. DM's Ottice , and Ka1lashahar 

2. Rs 100 /- (One hundred ) ( Non-Refundable) only will be deposited to the Cash Section of this office 
in the Shape of TR-5 and collect Tender Form from Store/ Nazarat Section of this office 

3. Quotat1oner will have to deposit Rs 5000 I ( Rupees Five thousand ) only in favour of the District 
Magistrate & Collector , Unakot1 District in the shape of D-Call money of any recognized Bank which 
will be retained in this office as security deposit in case of Successful quotationer. 

4. The lowest quotat1oner will have to supply the items as per supply order within 07 (seven) days from 
the date of receipt of supply order from the office of the District Magistrate & Collector. Unakoti Tripura 
. Kailashahar. If supplier fails to supply the items as per requirement within three days the D-Call 
money will be forfeited. 

5 The lowest quotat1oner will have to supply the ordered materials as per specification already indicated 
1n SN IQ No inferior or duplicate materials will be entertained by the office of the District Magistrate & 
Collector, Unakoti Tripura. In case of such supply the D-call money (Security Deposit) will be forfeited 
as usual course and DM's office, Unakoti Tripura shall take initiative to declare the concerned firm as 
black listed. 

6. In case of any material damaged/inferior quality , DM's office, may give chance the respective supplier 
to replace these items within two days, in case the supplier fails to replace the same, the necessary 
action will be taken against the supplier. 

7. No item of materials will be accepted beyond the supply order and items rate of which is not included 
in the bid tender document. 

8. The quotation should be submitted in the sealded covered dully superscripted as" QUOTATION FOR 
SUPPLYING THE STATIONARY ARTICLES" addressed to the DM's office , Unakoti Tripura, 
Kailashahar. 

9. The undersigned may cancel the whole affairs without showing any prior notice to bidders/supplier, if 
necessary. 

10. Undersigned may strikeout or cancel any item of stationary mentioned in Annexure-A (list of office 
stationary) even after finalization of rate and bidder, if necessary. 

11 . Necessary statutory deduction ( Including tax & Charge) will be deducted from the bill if supplier I 
contactor fail to provide necessary documents regarding not to deduct them from the bill at source. 

12. If necessary, total order may be divided amongst more than accepted bidders at the approved rate. 
13. Bidder may be asked once or more by the under signed for negotiation I justification I analysis of 

quoted rate after opening the tender. 
14. Approved rate will remain valid for 01 (one) year from the date of approved of rates without any price 

valuable clause. 
15. If last day of quotation dropping become suddenly holiday or normal activities of office work get 

disrupted due to any strike I natural calamity the last date of dropping may be differed to next working 
date as per decision of the tendering authority. In th is regards decision of the issuing authority to defer 
or not be defer is final . if deferred , this will only be available in office notice board. 

Copy to: 
1. 

District Ma~r!~~ctor 
Unakoti Tripura, Kailashahar 

The Director, ICA, Govt. of Tripura, Agartala with request to arrange publication of this notification 
in three local daily newspapers with kind confirmation to this end. 

2. The EE, R.D Division, Kumarghat with request to display the notification in the Notice Board. 
3. The SDM, Kailashahar I Kumarghat with request to display the notification in the Notice Board. 
4. The BDO, Chandipur I Gournagar I Kumarghat with request to display the notification in the 

Notice Board. 

5. The Secretary , UTZP, Unakoti Tripura with request to display the notification the Notice Board. 
6. The Chief Executive Officer, Nagar Panchayat, Kailashahar with request to display the notification 

m the Notice Board. 
7· The DIA. NIC, Unakoti Tripura for information and with a request to float the Short Notice Inviting 

Quotation .at www. unakoti nic in with a request to arrange for floating the Short Notice inviting 
Quotation m www.tripura.qov.in 

8. Notice Board of this office. 

District MJ.:g2Q tonector 
Unakoti Tripura, Kailashahar 
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List of Items Materials (Office Stationary) 
Annexure-A 

SI. Name of Items Spe cifica ti on Brand Unit Rate per unit l 
No Including all tax 

& other if any 
1 . Al pin T pin Kasturi 0 1 pkt 
2. Attendance Register No.4 Oxford 01 No. 
3. Adopter Beet cl As per 01 No. 

required 
4 . Bucket Plastic 20 liter RFL 01 No. 
5 . Board Marker Nil Caml in 0 1 No 
6 . Black Tape Nil Kores 0 1 No 
7 . Bill Register 400 page lPS ITA 01 No 
8 . Binding Register No.6 Oxford 01 No 
9 . Binding Register No.8 Oxford 01 No 

-·- -- --
10. Binding Regis ter No. IO Oxford 01 No 
1 l . Binding Register No.1 2 Oxford 01 No 

-
12. Binding Register No . 14 Oxford 01 No 
13. Binding Register No. 16 Oxford 01 No 
14 . Binding Register No.18 Oxford 0 1 No 
15. Binding Register No.20 Oxford 0 1 No 
16. Binding Register No.30 Oxford 0 1 No 
17 . Binding Stock 11 37 page Oxfo rd 01 No 

Register 
18 . Broom Flower As per 01 No 

sample 
19 . Broom Stic Coconut do 0 1 No 
20. Battery Remote Eveready 0 1 No 
21. Battery Pencil Eveready 01 No 
22. Batte ry Torch i:~~:y~d..l_ 0 1 No 

-
23 . Bulb LED 9 watt Ha\Tls 01 No -- -
24. _Cartridge Nu- 12.1\ Prod ot 0 1 No ,___ -- ---
25. Cartridge No-303 Prodot 0 1 No 
26 . Cartridge No-88A Pro dot 01 No 
27. Cartridge No-3 19 Prodot 01 No 

28. Cartridge(Xerox 02AST Pro dot 01 No 
Machine) 

29. Cartridge No-9 12 Prodot 01 No 
30. C.D Blank Disk 700 MB Sony 01 No 
3 1. Correction Pen White ink Kores 0 1 No 
32. Candle Big KC 0 1 pkt 
33. Cello Tape Y2 " Kan sue 0 1 No 
34. Cello Tape 2" Do 0 1 No 
35. Colin s pray 500 ml Coli n 01 No 
36. Clip Board p la stic A3 Dav a l 01 No 
37. Calculotor Bi_g Orpa t 0 1 No .._ 

-38. Calculotor 12 Diirit 
--

Orpa t 0 1 No 
39. Cloth Bound Kham 14*10 As per 0 1 No 

sample 
40. Cover file Nil Raaj mah 01 No 

al 

) 
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I 01 No ~/&/&/1~ - panasoni 
CMOS Lithium Nil ~10'> 0 ....... ( 41. c 

O 1 No co co "' "' c 
battery sage ...... "'\.. ~ Remote Lao po la O 1 set 42. Calling Bell Medium 01 No --.- ... 

43. Cup Set with plate 
Electronic Philips 

01 No 

1\ 44. Chalk Tube Yak 
45. Ouster Towel Small 

As per 01 No 

46. Despatch Register 16 Number 
sample 
Rajdoot 01 No 

47. Oak Pad Nil 
Normal 01 No 

48. Doormat 24*48 01 No RFL 
49. Dustbin Busket Medium 01 No Vim 
50. Dish wash Bar 500 gm 

01 pkt As per 
51 . Envelop White Nil 

sample 

Envelop Color 11 *5 Orion ,70 01 pkt 
52. 

GSM 

53. Envelop color 10*4.5 Do 01 pkt 

54 . Envelop Color 9*4 Do 01 pkt 

55. Envelop 12*10 Do 01 pkt 

56. Envelop A3 size As per 01 No 
sample 

57. Electric Kettle 01 liter Prestige 01 No 

58. Flag (Page Mark) Multi color Oddy 01 pkt 

59. File Board Nil Rajdoot 01 No 

60. File Cover Nil Do 01 No 

61. File with Stick Plastic f\s pL-r 01 No 

sam pie 
62 . Filter Battery 22 liter HUL 01 No 

63 . Filter 20 lite r Milton 01 No 

64. Floor Cleaner 500 ml Lyzol 01 No 
65. Glass Set Medium Borosil 01 se t 
66. Good Knight Nil Godrej 01 No 

Machine - - - - ----
67. Good Knight Refill Nil Do 01 No 
68. Gum Tube 50 ml Camlin 01 No 
69. Gum Bottle 7 00 ml Kores 01 No 
70. Guard File Nil Rainbow 01 No 
71. Gems Clip Multi Color Nice 01 pkt 
72. High lighter Pen Nil Camlin 01 No 
73. Hand Wash 200 ml Dettol 01 No --
74. Holder Bulb Be t on 

~ 

Have ls 01 No 
75. Kala Hit Nil Hit 01 No 
76. Knife Pla stic Handle Hipolito 01 No 
77. Lock Big Link 01 No 
78. Lock Small Link 01 No 
79. Marker Pen Nil Luxor 01 No 
80. Margin Cloth White Cotton 01 Mtr 
81. My Clear Bag Plastic(Single) Kent OJ No 
82. Mug plastic 01 liter RFL OJ No 
83 . Note Sheet 100 GSM A4 As pe r OJ pkt 

size sample 
84. Napthalin Nil Bengal OJ pkt 
85. Pen(Pilot high-tech) Nil Luxor 01 No 
86. Pen (Blue/ Red) Ball pen Smartjel 01 No 
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\ 
\ 
\ 87. Pen (Blue/Black) 

88. Pen Drive -
>-----
89 . Pen Drive 
90. Punching machine 
91. Peon Book 
92. Paper 
93. Paper 
94 . Paper 
95. Phe nyle White 
96. Phenyle 
97. Pencil Wooden 
98. Pencil sharpner 
99. Paper weight 
100 Plastic Scale 
101 Plastic scale 
102 Room Freshner 
103 Red Salu(Cloth) 
104 Receive Register 
105 Stamp Pad 
106 Stamp Pad 
107 Sealing Wax 
108 Stapler(medium) 
109 Stapler Pin 
110 Stamp Ink 
111 Sujan 
112 Scissor 
113 Sketch Pen 
114 Short Hand Note 

Book 
115 Soap 
116 Spray Perfume 
117 Tag 
1 18 Tissue Paper 
119 Tube Set LED 
120 Tube 
121 Towel White 
122 Towel White 
123 Toilet cleaner 
124 Torc h Light 
125 Umbrella 
126 Umbrella 
127 Water Bottle 
128 Water Spong 
129 Wall Clock 
130 Washing Detergent 
131 Writing Note Pad 

One time 
16 GB 
32 GB 
Sin2le 
Nil 
A4 
A3 
FS 
500ml 
450m1 
Nil 
Nil 
Nil 
l O" 
24" 
240ml 
Nil 
16 Number 
Medium 
Small 
Nil 
24/6 
24/6 
Nil 
Punching 
6"(185mm) 
12 pie pkt 
Nil 

Small 
15ml 
Nil 
Nil 
22 watt 
40 watt 
Big 
Small 
500ml 
Big 
Big 
Small 
Pla stic 
Nil 
Nil 
500gm 
Nil 

Agni 01 no 
Sand ix 01 No 
Sand ix 01 No 
Kangaroo 01 No 
As per sample 01 No 
JK, 75 GSM 01 Ream 
Do 0 l rea m 
Do 01 Ream 
Cross 01 No 
Cross 01 No 
Nataraj 01 no 
Nataraj 01 No 
Normal 01 No 
Na tarai 01 no 
Natarai 01 No 
Ra ianigandha 01 No 
Cotton 01 mtr 
As per sample 01 No 
Camlin 01 No 
Camlin 01 No 
LAC 0 l pkt 
Kangaroo 01 No 
Kores 01 pkt 
Parker 01 no 
Normal 01 No 
Aone 01 No 
Luxor 01 pkt 
Oxford 01 No 

Dettol 01 No 
Monet Passport 01 No 
Kasturi 
JTl 
Havcls 
Philips 
Cotton 
Cotton 
Herpic 
Eveready 
K. C. Paul 
K.C .Pa ul 
Milto n 
Joy Bee 
Ajanta 
Surf-excel 
Ipsita 

01 Bandil 
01 Pkt 
01 No 
0 l No 
01 No 
01 No 
01 No 
01 No 
01 No 
01 No 
01 No 
01 No 
01 No 
01 pkt 
01 No 

(R.R~:~~~ 
District Magistrate & Collector 
Unakoti Tripura : Kailashahar 
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Bio-Data 

1. Name of Shop/Store/Dealer/Firm -

2. Bank Branch name of D Call -

3. D - Call No. Date . -

4 . D - Call amount -

5 . Address:- -

i) Village/ NP/ Municipal Council. 

ii) P / S -

iii) Land Mark/ Location -

iv) Sub Division -

v) District -

vi) Pin Code -

6. Mobile No -

7 . Whats app No -

8 . e-mail address -

Full Signature of applica nt 
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